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1) Develop a strategy.
It’s easy to panic and start haphazardly applying to every random 
job you find online.  Save yourself the time and understand that 
the more tactically you approach the job search, the less stressed 
and more effective you’ll be.

You need to decide whether you’re willing to move anywhere for 
the right job  ‑ or if you want to stay in a specific area, consider 
multiple types of jobs that might be right for you.  Once you decide 
this, you’ll be able to find and target specific companies that you 
might be interested in.

2) Do your research.
Once you develop your job search strategy, begin 
researching potential companies you want to 
get in contact with and check out their current 
openings. Keep a job search Google document or 
notebook to keep track of companies, possible 
connections, notes and contacts.

3) Explore your options.
Consider doing a post‑grad 
internship, apprenticeship or 
fellowship. These are great ways 
to make more connections, gain 
experience and possibly get an “in” 
at your dream company.  Check 
out current employees’ LinkedIn 
pages at your dream company to 
see how they got where they are 
today ‑ it may help you see other 
possibilities you hadn’t thought of.

4) Make connections.
Some 80% of jobs are landed through 
networking. Keep friends, past employers and 
family posted on your career goals ‑ they’re 
most likely willing to help and may know 
someone. Keep your LinkedIn profile updated, 
join groups and participate in discussions. 
Make an effort to make connections away from 
the computer screen, too. Try grabbing coffee 
with professionals in your field or consider a job 
shadowing to build your network. 5) Tailor your resume and cover letter. 

Whether you’re applying for your dream job 
or a job you’re so‑so about, make sure the 
experience you’re sharing is relevant to the 
employer. If all your internships were in video 
production or graphic design, but you’re applying 
to a sales position ‑ make sure the recruiter 
will be able to tell why you’re applying and 
what you bring to the table. Think about each 
of your experiences ‑ from internships, to class 
work, to extracurriculars ‑ and figure out what 
makes you special. To make sure you stand out, 
craft an interesting cover letter that will grab 
a recruiter’s attention and make them want to 
read it ‑ whether it’s a relevant story from your 
childhood or a bold way to show how great of a 
fit you are for the company or job.

6) Practice interviewing.
Once you finally do land an interview, make 
sure you’re prepared. Study common interview 
questions, such as “where do you see yourself in 
5 years?” and make sure you’re knowledgeable 
on the company. Consider setting up an 
appointment with the university career services 
to get feedback on your interviewing skills.

8) Stay busy.
Job‑searching itself can feel like a full‑
time job, but make sure you’re filling your 
schedule with personal brand‑building 
activities (such as blogging, freelancing 
or extra classes), and networking. Pick up 
a part‑time job to build your people skills, 
gain extra experience and meet new 
people. Staying busy will keep you from 
dwelling too much on the job search, and 
help you stay confident by making sure 
you’re continually building your skills and 
experience.

The Purdue Center for Career Opportunities (CCO) offers lifelong career services to 
Purdue students and alumni. If you would like assistance in any stage of your job 
search, set up an appointment with a career counselor at www.cco.purdue.edu or 
come to drop-in hours between 10 AM -4 PM, Monday through Friday.

7) Follow-up.
Oftentimes, this step is the most forgotten 
and underrated part of the job search process. 
Always, always,  ALWAYS send a “Thank 
You” note after an interview or networking 
opportunity. Not only will it show good follow‑
through and interest in the position/company, 
it’s just plain good manners.


